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HOW TO SET UP A FLOATER CLASS 

A “floater” is a Class that has not been scheduled anywhere. In students’ timetables it shows up 
at the bottom. Attendance collection is not possible for a floater class but marks are collected 
normally. 

If you simply want to collect marks for students in a certain class but do not want to schedule it, 
set the Class up as a floater. 

Create a Floater day/period pattern 

In order to set up a floater class, you first need to create a Day/Period Pattern called “Floater”. 
Open File, School Setup, School Information, This Year tab. Select Patterns under Day/Period 
Information. Add a Set called “Floater” and add to it a Pattern called “Floater”. 

Do not check any of the day/period checkboxes – this means that the pattern is not scheduled 
at all. Click Done. See the screenshot below on how the Floater pattern is created. 

 

Figure 1: Floater pattern 
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Assign the Floater pattern to the Class 

Go to File, School Setup, Classes. Select the Class you want to assign as a floater. Click Edit. 

In the bottom of the screen, under Schedule, set the Day/Period Set and Pattern to Floater. See 
the screenshot below for illustration. Click OK once done. 

 

Figure 2: assigning the Floater pattern to a Class 
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