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HOW TO PRINT A LIST OF CONNECTED TEACHER ACCOUNTS

This document explains how to print a list of ConnectEd usernames and passwords, for teacher
accounts in Maplewood Student Information System (SIS). A user can do this as security is
turned on in Maplewood. You should be able to see the File - Change Security - Maplewood
connectEd Security menu items. If you cannot see these contact SIS Coordinators to fix the
issue.

1. Go to File, Change Security, Maplewood connectEd Security

2. Open User Manager by going to Users, User Manager:

ﬂMaplewnnd connectEd Security Administration - Ataguttaaluk Elementary School M=l E3

File Policies Defaults | Users Help
User Managet...
Petmissions Manager...
Accounk Setkings Manager...

Prinkt Users. ..
Send Account E-mail. ..

[view, edit, add and delete user accounts. 18419/2013 [10:11 AM

3. Once the User Manager opens, select User Group of Teacher at the top to display the
teacher user accounts only:
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SJUser Manager !IEI

Filter Accaunts:

Select the Teacher
User Group to only

| HserGroup | e o Siaft__| Select 4|
All
User Name: | A dministrative Staff & 0ff Students | Select None |
Parent ‘\rer
UserMame |y dent | Description Achive |
ADMINISTRAT| Language Specialist Default administrato...  Yes
AMH Airut, aeorge- Manig e —d
i Ajrut, Hagar Jubilee Uyparalaag Yez
AMC Ajrut, Pauloogie ez
ag Akitig, K.ango e
ab Allurat, Jeela ez
Al Amaaq, Marija e
al Angutautok, Meeka ez
AMNG Angutigiuan, Marley Yes
AL Agaiarug, Jalen e
Ahdn Arnatsiaq, Francois Yez
AME Arnatziag, Henerytta Piarag Yes
AMND Arnatsiag, Jason Yes ;I
sdd | Edt |  Delete Pint | Done |

|Ehn:u:n$e which group of accaunt pau want to zelect,

see teacher
accounts listed in
the User Manager

4. Click Select All on top-right to select all teacher accounts. Then click Print at the bottom.

ijUser Manager !EI

Filker Accounts:

|Jzer Group: ITeau:her j ~ On Siatt |
UserMName: | + Dif Students | Select Mone |
IJzer Mame | Full Harne | Dezcription | Active | -
ag Akitig, F.ango Y'es
ah Allurut, Jeela Yes
al Angutautak, Meeka Y'es
an Arnatziag, Vera Y'es
a Ataguttaaluk, Rebecca Yes
awv Burke, F.eniann ez
an lggagzaq, Glara ez
bb [vwalu, Leah ez
ai Jeffeny, David Y'es
anq F.adlutziak, Jeena ez
bd K.allirag, Delilak Y'es
af K.apatalk, vvonne Y'es
ae Kennedy, Gary %
Add Edi Delete Pirt | Dore |

|Select all accounts in the list,

Click Select All in
order to select all
teacher accounts.
As shown, the
selected accounts
have a gray
background.

Click Print to print
the accounts or to
create a pdf list of
the accounts.
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5. In the following Print User Accounts dialog, select List (One account per line) under Print

Format

ﬂPrint User Accounkts !IEI E

— Print Format

f+ Lizt [One account per inef s

{~ Detalled [One account per page) <€

Select List (One account per line) as the Print
Format. Choose Detailed (One Account per
page) if you are printing to distribute to each

staff member.

— Security Mate

[T Eint Maote
[T Inelude Palicy Hiate
— Edit [ ote:

=
k. I Cancel |

Once the report opens, click Print to send it to your printer or click the little arrow next to the
Print button and select Save to PDF to save the report in PDF format. Save the PDF to the

remote Desktop so you can easily find it.

ﬂPrint Preview

L 1 171 » M B, 2 |, o]
EitsE Breviaus ek Lask Zoorin Prink Exit

Prink
current Page
Save to PDF

S
| Ag‘}iue |

Ataguttaaluk Elementary School

Teacher Account List

Full Marne Lzer Marme Pazsword
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